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1. bonpiioi UcTok



1. OBIIIUE ITOJIOKEHUSA

1.1.HacTtosiue npasuJia oJib30Banus 1mKkoisHoi 6ubmorekoit MAOY OOII Ne 30 paspaGoransl
B cooTBeTCTBUH ¢ DeepaabHbIM 3aKOHOM 0 OUOIMOTEUHOM Jeiie, IPHHATEIM ['ocy1apcTBEHHOM.
Jymoii 23.11.94 r., u B cootBercTBHU ¢ [Tonoxenuem o 6ubamoreyno- nHGOPMANMOHHOM LIEHTPE
MAOY OOII Ne 30

1.2. IlpaBuna TOJNB30BAHUSL INKOJBHOW  OMOIMOTEKOH —  JOKYMEHT, (DMKCHpYIOIMH
B3aUMOOTHOIIICHHE YUTATENSI ¢ OMOJIMOTEKOH W OIpeNesIomMi OOImMK IOPSJIOK OpraHu3aI|H
00CIy/KMBaHHS YHTATENeH, MOPSAAOK jgoctyna k (oHmam OubOnmoTek, mpaBa U O00S3aHHOCTH
yuTare/ei u OudaMoTeK.

1.3. TlpaBo cBOGOmHOrO ¥ OECIUIATHOTO IOJIB30BaHHSA OMOIMOTEKOH HMEIOT O00ydaromuecs H
corpyanukd MAOY OOIII Ne 30. C y4&ToM BO3MOXHOCTeH OHOIMOTEKH MOIYT OOCITYKMBATHCS

TaK)Ke POJUTENH OOYYAIOIUXCS M Jpyrve KaTerOpHu I0JIb30BaTesIed; BO3MOXHOCTH M YCIIOBHS
o0cy)KUBaHUS onpeiessieT OubaroTeKa.

1.4. K ycinyram uuraresieil NmpemocTaBistoTcg: (GoHA yd4eOHOM, XyHOXKECTBEHHOM, CIPaBOYHOM,
HAy4YHO - TOIYJISIPHOM JIMTEpaTyphl JUISl ydalluXcs; METOUYECKOH, Haquo — TIeJarOTHYECKOMH,
CIIPAaBOYHOM JIUTEPATYPHI JUIS TIPENOIaBaTeNIeH:

* KHuru, razersl, )KypHabl

*CripaBouHO-Oubuorpaduyeckuit armapar: KaTajor, KapTOTEKH, CIIPaBOYHO-
oubmorpadpuueckuii GoHI, pEKOMEHIATEIbHBIE CIIMCKHU JIUTEPATYPHI;

*MennaTeka;

* HauBHAyaIbHbIE, TPYIIIOBBIE H MAaCCOBBIE ()OPMBI PAOOTHI C YMTATEIISAMH.

1.5. bubauroTexa oOcIyKUBAET YMTATENICH:

* Ha aGoneMenTe (Bb1a4a IPOU3BEICHIUI eYaTh OTACIbHBIM YHTATEIAM Ha JIOM);

* B upraspbHOM 3ajie (TIe uMTareNd pabOoTaloT, MPEeXIE BCEro, € HU3JAHHAMH U JPYTHMH
JIOKYMCHTaMH, KOTOPbIE Ha JIOM HE BBIIAIOTCSA);

* B nyHkTax BbIJa4u B y4eOHBIX KaOuHeTax /s paboThl ¢ H3[AaHUAMH U APYTHMH JOKYMEHTaMH B
yuebHOE BpeMs.

2. IIpaBa, 00SI3aHHOCTH H OTBETCTBEHHOCTh YHTATEJICH

2.1. Yumamenv umeem npaego:

2.1.1. ITonp30BaThCs CIEAYIOMIAMH OecIuiaTHBIMU OHOIHOTEYHO-HH(POPMALMOHHBIME YCITyTaMH:
* IMeTh cBOOOIHBIH H0CTYII K OUOIHOTEUHBIM (hOHIaM B HHPOPMAIHH;

' HOJI)"‘I&TE BO BPEMCHHOC I10JIb30BAHUE U3 (I)OH}Ia [I€YaTHHIC U3JaHUA U TOKYMECHTBI;
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* Tlosy4aTh KOHCYJIHTAIAOHHYIO M IPAKTHYECKYIO TOMOIIb B TOUCKE U BBIOOpE IPOHM3BEICHHM
reYaTv U JIPYrux HCTOUYHUKOB HH(OpMAIIKH,

* TIpo/ieBaTh CPOK MOJIB30BAHHS JIMTEPATYPOH B yCTAHOBJICHHOM MOPSIKE;

*  Hcronp3oBaTh CIpaBOYHO-OMONMoOrpaduyeckuii ammapar: KaTajJord H KapTOTeKH Ha
TpaJNIIHOHHBIX HOCHTEJISX;

* Tlonb30BaThCs CIIPABOYHO-OHOIHOrpadhuuecKuM 1 HHYOPMALTMOHHBIM 00CITY)KHBAHHEM;

* TTonyuats 6uGMHOTEUHO-OHONMHOrpaduueckue W MHGOPMAIMOHHBIC 3HAHMS, HABBIKA U YMEHHUS
CaMOCTOSITEJIBHOTO TOJIb30BaHUs OUOINOTEKON, KHUTOH, HHOPMALUEH.

2.1.2. llpyHMMAaTh yyacTHe B MEPONPHSTHSX, IPOBOJMMBIX OHOIHOTEKOMH;

2.1.3. Oka3pIBaTh IPAKTHIECKYIO TIOMOLIb OGUOIHOTEKE.

2.2 Qumamenu (nopyuumenu Heco6epmeHHo1emHux uumamwleﬁ) 00A3aHbL:

* Co6sio1aTh MpaBuiia MoJb30BaHus OMOIHOTGKON,

* BepeKHO OTHOCHTCS K TIPOM3BEACHHSIM II€UaTH U JIPYTHM HOCUTEJISIM HH(OPMAIIHH, IOy IEHHBIM
u3 onja 6GubamoTeKH (He JAenarh B HUX MOMETOK, MOAYCPKUBAHHH, HE BBIPHIBATH, HE 3arubathb
CTpaHMI] U TaK Jajee);

* Bosspamarh B OHOIHOTEKY KHUTH, IPYTHE JIOKYMEHTBI B CTPOTO YCTaHOBJICHHBIC CPOKH;

* He BLIHOCHTH KHHTH H JIPYTHE JOKYMEHTBI U3 MTOMEIICHUS OMOJIMOTEKH, €CIIM OHU HE 3allCaHBI B
YUTATC.THCKOM (GOPMYIISIPE;

* [Ipy rOJyd4eHHH MEYaTHbIX M3JAHUH U APYTUX JIOKYMEHTOB U3 OHOIHOTEYHOr0 ¢doHIa YuTaTENb
JOIDKEH TIPOCMOTPETh MX B OHOJIMOTEKH M B Cilydae oOHapy)KeHHs Ie(eKToB co00muTH 06 3TOM
GuOIMOTEYHOMY PabOTHHKY, KOTOPBIH C/IE/Ia€T B HUX COOTBETCTBYIOLIYIO IIOMETKY;

* PaciMChIBAThCS B YUTATEIILCKOM (bOpM}’JISIpC 3a KaXX10€ IOJIYYCHHOC U3JIaHHUC,

* TIpw yTpaTe W HEyMBILILICHHON TOpYe M3JAHUH M JPYTHX JOKYMEHTOB 3aMEHHTb MX TaKHM Ke
AM60 KOMASIMH WM U3JaHUSIMH, TPU3HAHHBIMH OMOJHOTEKOH PAaBHOLICHHBIMH.

* He HapyImaTh MOPSIOK PACCTAHOBKHM JTUTEPATypPhl B (POH/IE OTKPHITOTO JOCTYIIA;
* He BLIHMMATh KapTOUYEK U3 KaTaJIOrOB M KapTOTEK;
* Eykero/(Ho B Hauajie y4eOHOro rojia poxXouTh MepeperucTparuio;

* [Ipu BpIOBITHM u3 MAOY OOILL No 30 BepHyTh B OMONMOTEKY YMCIIAIIMECH 32 HUM H3JAHUs U
JpYyTUe JOKYMEHTHI,

* Cobonarh B GHOMMOTEKE TUINMHY M TOPAIOK, HE BHOCHTH OONbIIHE noprdenu U CyMKH B
romMerneyue OUOINOTEKH.
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2.3. Tlpi HapyIIEHHH CPOKOB TOJIb30BAHMS KHUIOH M JIPYTMMH HOKYMEHTaMH 0€3 yBaKHTEIbHBIX

MPUYNH K YATATENSIM B yCTAHOBJIEHHOM MOpS/IKE MOTYT OBITh NPHUMEHEHbI aAMHHHCTPATHBHBIC
caHKIMH (KaK [PaBUIIO, BPEMEHHOE JIMIICHHE 1PaBa M0JIb30BaHueM OHOIMOTEKOH).

2.4. JluyHoe nHeN0 BBHIIAETCA BBHIOBIBAIONIMM OOYYalOMMMCS TOJBKO IIOCJIE BO3BPAINCHHS
JITEPATYpHI, B3ATON HAa abOHeMeHTe OUOIMOTEKH; BBIOBIBAIOIINE COTPYIHUKH MAOQOY OOIII Ne 30
OTMEuaroT B OMOIMOTEeKe CBOM 0OXOIHOM JIUCT.

2.5. YMBIIUIGHHAs HOpYa M XHIIEHHEC KHUT M3 OMOJMOTEKH NpelyCMaTpUBacT KOMIICHCAIHIO
yiep6a B J€HEKHOM BBIPAKEHHH MIIH PABHOLCHHYIO 3aMEHY IMPOU3BEICHUSIMH NCUaTH U IpYTHMHA
JOKYMCHTaMH.

2.6. 3a yTpary HECOBEpPIICHHOJCTHHMH YMTATC/SIMH IPOM3BEICHUH NEYaTH U3 OUOIHOTEUHBIX

(GOHIOB MM IPHYMHEHHE HEBOCIIOJHAMOTO Bpe/id OTBETCTBEHHOCTD JIOJDKHBI HECTH POUTEIH MU
MOPYYHUTEIH.

3. O0s13aHHOCTH OMOJIHOTEKH

3.1 Bubauomexka 00sa3ana.

L4
*OGeclieunTh OecIUIaTHBIA M CBOOGOHBI A0CTYH 4YuTaTeleid K OubnuorednbiM (onzam H
GecIIaTHYIO BblIady BO BPEMEHHOE I0JIb30BAHHE [IEYaTHON POy KIHH;

* OGecIeYnTh ONEPaTHBHOE M KAYeCTBEHHOE 00CITy)KMBaHAE YHTATENEH ¢ yuETOM MX 3alpoCoB U
noTpeOHOCTENH;

* CBOCBpEMEHHO HH(OPMHUPOBATH YHTaTENEH 000 BCEX BUIAX NPEIOCTABISICMbIX yCIIYT;

* [IpcaocTaBisTh B I0IB30BAHME KAaTalord, KapTOTEKH, OCYMICCTBIATH JpYrHe bopmbl
6ubanoreynoro WHGOPMHPOBAHHS,

* BecTH KOHCYJIBTAMOHHYIO paboTy, OKa3plBaTh IIOMOLIb B TIOMCKC H BbIOOpEe HEOOXOIUMBIX
H3JIaHU I,

* TIpoBOAUTH 3aHATUS O OCHOBaM 6uO IO TeYHO-OHOIMorpadhuIecKuX ¥ HHPOPMAIMOHHBIX
3HAHHUU;

* BecTH yCTHYIO M HAIJISLIHO MAcCOBYIO — HH()OPMAIHOHHYIO paboTy: OpraHu30BHIBATH BBICTABKH
nHTEpaTyphl, OubmHorpaduuecKue 0030pBI,  JHH uH(OpPMAIMH, JUTEPATypHBIC BeYEepa, HIPHI

pa3HUKH U JPYIHe MEPOTIPUSTHS;

*  CucreMaTdyeckyd CJIEJUTh 3a CBOEBPEMEHHBIM BO3BpAIICHHCM B 6I/I6III/IOTeKy BBITAHHBIX
HpOH3BC}ICHHﬁ rneyaTi,

* OBecreynTh YUTaTENIEH HEOOX0UMOM TUTEPAaTypOl B KAHUKYJIIPHOE BPEMSL,
* [IpoBOJMTH B HAUANE Y4eOGHOrO roJia EKErOJIHYIO IEPEPErkCTPAIIHIO YHTATe IeH;

* OGecrnednTh COXPAHHOCTh M PAIHOHATBHOE HCIIONB30BaHHE OMOIMOTEYHBIX (DOHIIOB, CO3/ATH
He0OX0IMMBIE YCIIOBHUS JUI XPaHEHHs! JOKYMEHTOB;

* TIpoBOAUTH MEJIKUH PEMOHT H CBOEBPEMEHHBIH MEPEILIET KHHUT,
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* CnocobcTBOBATH (POPMUPOBAHHUIO OUOIHOTEKH KaK IEHTpa padOTh! ¢ KHUTOH U MHpOpMaIHeH;
* Co3/1aBaTh U MOICPKUBATH KOM(OPTHBIE YCIOBHS U pabOTHI YATATEIICH;

* OBecreunTs pexxuM paboThl B COOTBETCTBHHU € IIOTPEOHOCTSIMU YyUeOHOTO 3aBeICHHUS;

* OTUNTHIBATLCS O CBOEH JIESITEIBHOCTH B COOTBETCTBUH ¢ IlomosxenuneM o 6ubinoreke;

*TIpoBOAUTE OJMH pa3 B MECSI] CAHUTApHBIH JIeHb B poHIaX OMOIHOTEKH.

4. Ilopsinok mosib30BaHUsA OHOTHOTEKOH
4.1. 3armuck yuTaTeNned NMpOBOJUTCS HA aOOHEMEHTE WM JIPYroM ITYHKTE BBIIAYH JIATEPATYPHI.
OOyuyaromuecs: 3amUChIBAIOTCS B OMOJMOTEKY IO CIIMCKY Kjlacca B HMHIUBUYaJbHOM IOpSJIKE,

COTPY/IHUKH U YUUTEJS — 110 IIacIopry.

4.2. Ha xaxjoro yMraresis 3aIroJHASTCsl YATATeIbCKUH (GOpMYIIsip yCTaHOBJICHHOTO o0Opasia Kak
JIOKYMCHT, JTAIOLTHH TIPaBO MOJIb30BaThCsl OMOIMOTEKOM.

4.3. Ilpu 3anuMcH YUTATETH JODKHBI O3HAKOMHTHCS C NPaBHJIAMH IOJIB30BaHUS OHOIMOTEKOH M
MOJATBEPIUTH 0053aTEIBCTBO 00 UX BBIOJIHEHHH CBOSH MO/IUCHIO HA YHTATETECKOM (OpMYJIspe.

4.4, YuraTeIbCKUM ¥ KHMKHBIM (QOPMYJISpBI SIBJISIOTCS JOKYMEHTaMH, YI0CTOBEPAIOIMMH DaKT U
JaTy BbIIAQYH YMTATENIO IIEYaTHBIX M APYTMX HMCTOYHMKOB HMH(OpPMAIMM M MX BO3BPAIICHHS B
OuOIMOTEKY.

4.5. OOMeH IpOM3BEJCHUM IeuaTH IPOM3BOAUTCS IO rpauKy pabOThI, YCTAHOBJIEHHOMY
O6UOINOTEKOM.

5. [lopsiaok noJib30BaHHs A00HEMEHTOM

5.1. Cpok moJb30BaHMs JHTEPATYPOH M KOJMYECTBO BHIIABAEMBIX HM3JaHHM Ha aOOHEMCHTE
onpenesiercs, quddepeHIupoBano caMoii 6MOIMOTEKOH 1 GUKCUPYETCS B IIPaBHJIaX IMOJIb30BAHUSL
OuOIMOTEKOH.

5.2. Cpok moJIb30BaHUSI MOXKET OBITH IPOIJICH, €CIM Ha H3[JaHHEe HET CIpoca CO CTOPOHBI APYTHX
yuTaTesied, MM COKpAIIéH, €ClI HM3aHHe I10JIb3YETCs IOBBIIIEHHBIM CIPOCOM HJIH HMEETCS B
eJIMHCIBEHHOM oK3emiuisipe. He mojyuiexar Bbljjaue Ha JOM pEJIKHE, LEHHbIE H CIPaBOYHBIC
U3/IaHHsL.

MaxcumMasbHbIe CPOKH MOJB30BaHMUS JOKYMCHTAMM:

*yyeOHUKH, ydeOHbIe T0cOOUs — y4eOHbIH ro;

* HayuHO — IOMYJIsipHAs, [I03HABATEIbHAs, Xy I0)KECTBEHHAs TuTeparypa — 14 nHei;

*nepnonnqecme U31aHK s, U3JaHus IIOBBIIIEHHOTI'O CIIpoCa — 5 nHew.

5.3. Uurarenw pacHHCBHIBAIOTCS B YUTATEIHCKOM (OpMyssipe 3a KaKAbld OK3EMILIAD H3IaHHH,
BO3BpallleHAE M3aHusl GUKCHPYETCs IIOIUCHI0 OMOIMOTEKAps.

6. HOpﬂﬂOK MOJIb30BaAHHUS YHTAJbHbBIM 3aJI0M
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6.1. Jluteparypa, npeHasHa4eHHas U1 UCIIOJIL30BAHHS B UATAJILHOM 3aJie, Ha JJIOM HE BBIIACTCS.

6.2. SHHI/IKJIOIICI[I/II/I, CIIpaBOYHBIC H3IaHHsI, PCEAKHEC W I[ICHHBIC KHHI'H, W HMCIOIIUECI B
CANHCTBCHHOM 3K3EMILIIAPE BhIAAKOTCSA TOJIBKO B YUTAJIBHOM 3aJIC.

6.3. Yucio HpOI/I3BC,£[eHI/II71 neyaTtd U ApYTuX AOKYMCHTOB, BbIABACMbIX B YHUTAJIbHOM 3aJI€, HE
OrpaHnvYHUBaCTCA.

7. llopsinok pabdoTbl ¢ KOMIBIOTEPOM PaCHOJIO)KEHHBIM B IHIKOJbHOM
OnO1noTEeKe

7.1. Pabora ¢ KOMIIBIOTEPOM YYaCTHHKOB 001Ie00pa3oBaTeIbHOTr0 Mpolecca IMPOU3BOIATCS 10
rpaduKy, YTBEpXKIEHHOMY JUPEKTOPOM HIKOJIbI ¥ B IPUCYTCTBUHU COTPYIHUKA OMOIMOTEKH.

7.2. Paspemaercsi paboTa 3a OJHHUM II€PCOHATBHBIM KOMIIBIOTEpPOM HE 0oJiee JBYX YeJIOBEK
OJTHOBPEMEHHO.

7.3. Tlo Bcem Bompocam noucka uHpopMmauy B MIHTepHETe 1MoJIb30BaTeNb JODKEH 00pamarsesi K
paboTHuky OuOMMOTEeKH; 3ampemaercsi oOpamieHue K pecypcam VHTepHeTa, Ipeanosararoimmum
oIuary. .

7.4. PaGota ¢ KOMIIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEPXKAEHHBIM CAHUTAPHO —
TUTHEHUYECKUM TPeOOBaAHUSIM.
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